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INTRODUCTION

Computerized management is increasingly common in our 
society; the educative sector is not an exception to this 
trend. Indeed, this sector is among those who need most 
to become accustomed to ICT (Information and 
Communication Technology) at the level of teachings as 
well as at the level of teaching managements and the 
actors involved. Note that it is worth today for an 
ambitious and concerned enterprise of its reputation and 
results of its community members to develop digital tools 
that meet the technological demands of the moment. 
Software AdmiSco (School Administration) has been 
developed with respect to two major constraints: 
efficiency and simplicity, whose aim is to correctly answer 
these requirements.

AdmiSco permits to carry on very complex treatments 
unquestionably and easily. Its interface is really intuitive 
and suitable for all types of users.

In whole, AdmiSco is divided into three main modules:

 The Module of students Managements :
(Typing of notes, absences, notices; Management 
timetables, rooms; publishing sequential bulletins, 
quarterly and annual students, school identification cards, 
school certificates etc.).

 The Module of teachers Managements:
Management (teacher attendance; Entering, Validation 
and Monitoring pedagogic project; Edition of educational 
sheet Sequential, Quarterly and Yearly of teachers.)

  Payment Module of Tuitions  and Recognition of 
income and expenses on the School:

(Automatic accounting of Products of an Establishment: 
registration fees, tuition support with deadlines and all 
other charges filed in the school... etc .Accounts of school 
expenses t (monthly remuneration of teachers ... etc.). 
Edition of payment slips and withdrawals, states 
Accountants Edition (ledger, balance etc.). 

AdmiSco was developed in order to allow managers of a 
School to have permanent and total control of the 
principal activities of the establishment.

GENERALS INFORMATIONS
AdmiSco is a complete software for the automated 
administration of the school Institution. It was developed 
while taking into account the constraints of the 
educational system of schools, colleges and primary 
schools in Cameroon. In addition, it obeys to two major 
constraints: efficiency and simplicity. 
It permits to carry on very complex treatments 
unquestionably and easily .Its interface is really intuitive 
and suitable for all types of users.

TECHNICAL INFORMATION
It is always important to ensure the confidentiality and 
integrity of data in a school environment.
It is for this reason that in AdmiSco, several types of users 
have been created. Everyone has access corresponding to 
its responsibility and role within the institution. It’s with 
respect to this that, we designated users with the 
following rights:

 Supervisor  :   This user has access to all the basic and 
advanced functionalities of software. Among others, 
the supervisor can create and delete all other users of 
the application. He attributes and removes their rights 
according to their responsibility with in the School

 Administrative officer:   This user can be assigned to 
the Censor, the General Overseer, etc... The 
administrative agent  according to the rights that have 
been assigned by the supervisor may be:
 Enter students' grades;
 Enter student absences;
 Enter absences of teachers;
 Record, edit, delete students;
 Create, modify, edit schedules;
 Monitor progression of teachers projects;
 Edit sequential educational sheet, quarterly or 

annual teacher;
 Edit General Report Function (GRF);
 Edit school certificates;
 Edit sequential newsletters, quarterly and

Annual;
 Edit the placement of students;
 Edit absences of teachers and students in a given 

period.

 The Cashier   :This function is reserved for the person 
chosen by the institution, he can according to the 
rights that have been assigned by the supervisor:

       Create student accounts from their number,
 Create students accounts from their register 

numbers;
 Create teachers accounts from their register 

numbers ;
 Create expense accounts and their 

counterparties;
 Create account products and their counterparties;
 Perform cash supplies, Perform tuition payments, 

APE, etc..;
 Perform cash withdrawals for payment of 

expenses defined;
 Edit slips supply, cash deposits and withdrawals;
 Edit the newspaper box;
 Edit the accounting statements: balance, general 

ledger, journal etc. operations;
 Close the day;
 Close the school year.
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Note: Our experts provide full assistance to better 
integrate existing accounting procedures of the school 
Institution in the Software.
 The Teacher :  The space reserved for the teacher 

permits him to:

 Enter and validate its educational project at the 
beginning of the school year;

 View and edit its educational project;
 Insert the educational evolution progressively 

throughout the school year;
 Enter student scores for each sequence;
 See notes of his students;
 View and print timetables.

 The Student   :This space allows each student to:

 Consult the use of time;
 Consult only his notes;
 Request the delivery of school certificate.

It is important to note that AdmiSco gives the supervisor 
the ability to edit a log of users operations: from this state, 
we can reconstruct the operations performed by each user 
for a given period.
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IMPORTANT FUNCTIONATITIES OF ADMISCO

FUNCTIONS OF MULTI-USER

The login window above allows different users to connect 
to AdmiSco:

 Supervisor;
 Teachers;
 Administrative agents  and Cashiers;
 Students.

Each user has access to appropriate functionalities of their 
profile.

STUDENTS’ MANAGEMENT

The table above gives access to all your students. You can 
view all the students in the school or students of a distinct 
class.
You also have the opportunity to filter on students’ 
enrollment, not yet registered or deregistered.
The record of a student gives you access to several 
information which include:

 General information (name, photo, date of birth, 
nationality, ...);

 Family information (names and activities of 
parents, brethren and sisters, ...);

 Results of the school year;
 History absences;
 Free Comments.

STUDENTS ENROLLMENT

The wizard above allows you to register a new student or 
an existing student of the previous school year.
This wizard makes all necessary verifications:
You have no right to be at the wrong!

TEACHERS’ MANAGEMENT

The form of a teacher presents a number of information:

 Name, surname and address;
 Date and place of birth;
 Quality;
 Nationality;
 Signature;
 Login and password;
 The subjects taught;
 …

Marketing - Websites - Software - Networking - Equipment and Consumables - Training- Maintenance



Sii (Solutions & Ingénieries Informatiques)                          22 76 36 31                           Complete software for school management

MANAGEMENT OF NOTES

The above window allows you to configure the notes 
according to levels and branches (or specialty)
Each subject can be:

 Taught or not;
 Essential or not;
 Belonging to a group of materials.

For each subject, you can set:
 The number of sessions per week;
 The maximum number of sessions per day;
 The coefficient.

The above window allows you to customize the system for 
calculating averages for each level and branch. A note can 
then be:

 Enterable: note must be entered by the teacher;
 Calculated: the note is automatically;
 Deduced from other notes typed.

Each note may also be associated with sequences 
quarterly.

The entering of notes for teachers is done in the window 
above.
All cases are handled:

 Note entry;
 Note not typed (not recognized);
 Justification absence (not recognized);
 Unjustified absence (recorded zero).

We can set the automatic insertion of observations 
whenever the average changes.
The window permits to print a list of students with or 
without notes.

CREATION OF TAMETABLE

The window above permits to put in place class 
timetables. This window helps you to quickly create your 
time tables without making a mistake:

 Reporting conflicts
 Guardrails which helps you to avoid creating 

sessions with overlapping classes, teachers, 
facilities or materials

 Automatic generation for the schedule of a class.
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The above window enables you to define (global 
information to all the institution):

 The first day of the week;
 The beginning hours of lectures (morning and 

afternoon);
 The number of sessions per day (morning and 

afternoon);
 The duration of each session;
 The sessions of lectures;
 The Holidays.

The window above allows you to spread your teachers 
about your classes.

The above window allows you to assign rooms to your 
classes. The red lines indicate the rooms already assigned.

ABSENCE OF STUDENTS AND TEACHERS

The above window allows you to enter student absences. 
And in the same logic, here is the window which permits 
the entering of teachers absences:

There are four (4) types of absences managed by AdmiSco:
 Justified absences ;
 Unjustified absences;
 Delay justification;
 Delay unjustification.

We can enter a motive and observations for each absence 
as well as delayed durations.

EDUCATIONAL PROJECTS
At the beginning of the year, each teacher can define an 
educational project taught per class. 
Then, the teacher submits its pedagogical project to the 
manager (chief supervisor, for example). The manager can 
then validate or ask the teacher to modify it.
When the project is approved, the teacher may, whenever 
he ends a chapter or lesson, note in this window by 
clicking the [Finish] in the table.
All these operations are done at the level of the window 
below:
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The person in charge can then follow at all time the 
coverage of educational projects for each teacher through 
the window educational file below: 

ACCOUNTING MANAGEMENT

PAYMENT OF SCHOOL FEES

The supervisor defines tuition by level and by industry. 
A cashier can then collect school fees set by the supervisor 
via the following window:

ENTERING OTHER OPERATIONS

The accounting module allows careful management of 
cash flow in your school.

MAJOR REPORTS

BULLETINS

SEQUENTIALBULLETIN 
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QUARTERLYBULLETIN

ANNUAL BULLETIN

TIMETABLES
TIMETABLE OF A CLASS

TIMETABLE OF A TEACHER
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CERTIFICATE OF EDUCATION

SCHOOL IDENTIFICATION CARD

TEACHING SHEETS OF TEACHERS

TEACHERS ATTENDANCE REPORT
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DAILY REPORT

PYRAMID OF STUDENTS AGES

OPERATION JOURNALS

LEDGER
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Recent Historic news of AdmiScoRecent Historic news of AdmiSco

New in version 11.0.39.0 (30.11.2012)

1- Possibility to define a different heading for accounting reports
AdmiSco can now manage two different headings:

 A heading for administrative reports (bulletins, school identity cards, ...)
 New: A heading for financial reports (General notes of regulation, bulletin balances, ...)

Access:
File  Establishment  reports headings  accounting reports

2- Cash payments species
It becomes possible for this version to make cash payment species.

Access: 
Entering  Fund  Cash payments species

Here is the window permitting the entering of a cash payment:

And here is an example of a cash deposit slip:

New in version 11.0.40.0 (12.02.2012)
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Possible to recover the password of the supervisor in case one fails to remember
If you enter the wrong password when logging in the supervisor mode,  AdmiSco displays a link "Forgot your password? “ This 
allows the recovery of the password.
While clicking on this link, AdmiSco sends to you the password to the email address entered in the description of the 
institution.

Note: to recover the password of a teacher, student or agent, you just need to ask the supervisor who can view all 
passwords.

New in version 11.0.38.0 (17.11.2012)

1- Supply of various operations from the general regulation slip
It becomes possible from this version to create the various operations of staff salaries directly from the window of the general 
slip regulation.
This greatly permits to simplify the accounts of teachers’ salaries:

 The general settlement slip permits to calculate teachers wages;
 The various operations permit to save wages.

Access: 
Edition  Fund  General Regulation slips  Button [Towards various operations]

Note: A cashier must be associated with a supervisor in order to use this new feature.

2- Management of a new retained in the general settlement slip: "dependent children "

It becomes possible to define a monthly grant for staffs with children enrolled in the school.
This restraint can be defined for:

 The supervisor: in the accounting options: [Files  Accounting parameters  General options  Dependent 
Children]

 Teachers: in the record of each teacher
 agents and cashiers: in the record of each agent

This grant is used to automatically initialize the heading [Dependent Children] in the general regulation slip.
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New in version 11.0.37.0 (11.11.2012)

1 – Removal of erroneous transactions.

AdmiSco permits hence forth to cancel a movement (payment of school fees, cash withdrawals ...) registered with a typing 
mistake.
You can delete any movement, even if, it was made a long time ago: AdmiSco automatically recalculates balances.
Given that this function is very sensitive, it is only accessible to the supervisor and agents having the same rights as the 
accounting supervisor.

Access:
Entering  Fund  Cancellation of erroneous transactions

2 - Ability to pay a portion of the school fees already expired

AdmiSco no longer imposes full payment of school fees expired. This should enable the poorest students to pay tuition in 
several parts.

New in version 11.0.36.0 (10.29.2012)

1- Exemption from school fees of some students

AdmiSco now allows a given student to exempt certain school fees. This new feature permits mainly not to pay school fees 
which expire before the enrollment of students enrolling late.
This could involve, for example students who change schools during the school year.

Access:

- File the details of a student: Files  Students  Folders  modify
- Go to the [Family Info]
- Mark the products you want in the table [Products exempt]

2- Export Excel of students: additional information

Export Excel of students is enriched with the following information:
• Telephone;
• Mobile;
• Email;
• Fathers’ mobile;
• Fathers’ email;
• Mothers’ mobile;
• Mothers’ email
• …

Access :
- View the list of students: Files  Students  records 
- Button [Towards  Excel]

New in version 11.0.35.0 (24.10.2012)
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Printing notice to parents (or notices) for the payment of school fees
AdmiSco now offer prints convocations for parents in arrears.

Access:

- Click on the menu option [Edition  State accounting  Official fees paid by students]
- Select [Display  Students in arrears]
- Click on the [Print notices to parents]

Example of convocation:

New in version 11.0.34.0 (10.13.2012)

1- Schedule up to 10 sessions per day of classes

AdmiSco hence forth supports up to 10 sessions over a day. This parameter is set in [Planning  Taught sessions and public 
holidays  Number of sessions per day]

2- Periods up to 3 sequences per period

AdmiSco hence forth supports up to 3 frames per term or semester:
In an institution that works in quarter s, Admisco permits to manage up to 9 sequences.
In an institution that works in semesters, AdmiSco permits to manage up to 6 sequences.
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3- General regulations slip :setting of the monthly allowance

AdmiSco hence forth permits now to define monthly allowances default for:
- The supervisor :in the accounting options: [Files  Accounting parameters  General options  Monthly payment 

(premium)];
- Teachers :in the data for each teacher;
- Agents and cashiers: in the record of each agent. 

The compensation defined is automatically used to initialize the heading [Compensation] in the general regulation slip.

4- List of AdmiSco  distributors per country

The option [? Authorized distributors] gives you information on the authorized distributors of software AdmiSco in some 
countries.

New in version 11.0.33.0 (10.07.2012)

1- Management of new types of institutions
AdmiSco hence forth offers the management of higher schools and universities.
The type can be selected in the description of the institution.
When we select a college or a university, we are left with:

- Students in the place of pupils;
- The transcripts instead of report cards ;
- Student cards instead of school cards ;
- ... 
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Other improvements will follow up in future updates

2- Entering the course the student upon registration

The registration wizard now proposes the enter path of the student.
If the student comes from the previous school year, the path is automatically deducted and can not be changed.
If the registration is done on a new student, it is possible to define the path during the previous years. This choice permits to 
set the paths of students in a facility that uses AdmiSco for the first time.

3- Entries can contain up to 25 material on a single page

If AdmiSco detects that a lot of subjects are taught in a class, it automatically adjusts row heights to print the entire bulletin 
on single page.

New in version 11.0.32.0 (26.09.2012)

Possibility of entering Students codes manually

By default, AdmiSco automatically generates the code (or number) of the student during his registration. It is found out that, 
in some countries, students’ code are provided by the Ministry of National Education (this is the case in Ivory cost for 
example)
AdmiSco hence forth offers manual entry of the students’ code during registration. It becomes possible to modify it in the 
plug in of a student.
To activate the manual entry of students’ codes, go to: [Files  Establishment  Various parameters  Mode of student 
generation code]

1-  Export of students’  list toward  Excel

A new button appears in the student table: [Towards Excel].
This button exports the list of students with the following information added to the comparison of reports printed:

• Addresses;
• Po Box;
• City;
• Telephone;
• Email.

New in version 11.0.31.0 (09.15.2012)

Planning evolution: ability to set breaks
AdmiSco hence forth allows advanced customization of breaks (break and lunch)
This new feature allows you to display the start and end of course.

Access: 
Planning  Taught sessions and public holidays
Here is an example of an image with 3 breaks sets:

•Morning break;
• Lunch;
• Afternoon break.
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New in version 11.0.30.0 (12.09.2012)

1- Student status with respect to school fees
It is becomes now possible to print:

• A list of all students (current and arrears);
• The list of students in arrears;.
• The list of students to date payments

Access: 
Edition  State accounting  Official fees paid by students  [View {...}]

2- Customizing the enactment of the final letter of radiation

AdmiSco hence forth allows the customization of law statutes printed on the letters of final radiation.

Access:
 Edition  Notices  [Type of meeting]”letter of final radiation”…
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New in version 11.0.29.0 (04.09.2012)

1- Evolution of general regulation slip

General regulation slip proposes in this version new grants:
• CNPS : Caisse Nationale de Prévoyance Sociale ;
• Assurance;
• Social case.

Recall l: The retains "Deposit" and "Other retains" already existed in previous versions.

2- Improvement of Calculating retains

It is now possible to set the default selected (CNPS, Insurance, and Other Social Case retained) for each employee of the 
school:
• Retains per default on salary for the supervisor are configurable in the options of the  Accountants window (Accessed 

Files  account Options  General options);
• Retains per default on salary for teachers are configurable at the level of the file of each teacher;
• Retains per default on salary for employees and cashiers are configurable at the level of record of each officer per cashier.

These retains are automatically included in the general regulation slip.

New in version 11.0.28.0 (08.27.2012)

Ability to set fees reserved for alumni only

It is now possible to set fees reserved for alumni.
The new checkbox [Alumni only] of the form of an official product allows this setting.

New in version 11.0.27.0 (25.08.2012)

1- Automation of official fees payments when registering a student

AdmiSco hence forth opens the window for the payment of official fees automatically after registration of a student in order 
to simplify the registration process.
For this, the agent in charge of registration entry must have an associated case.

2- Possibility  to define new students in the current school year

A new checkbox makes its appearance in the form of a student and in the registration window:

Marketing - Websites - Software - Networking - Equipment and Consumables - Training- Maintenance



Sii (Solutions & Ingénieries Informatiques)                          22 76 36 31                           Complete software for school management

[New student in the school year]
This check is taken into account in the payment of official fees reserved for new students.

New in version 11.0.26.0 (07.14.2012)

Schedule of General Regulations Management

AdmiSco proposes a new feature to edit and print the General receipt Rules.

Access:
Editions State accounting  General Schedule Rules 
This option is only available to the supervisor of the institution.

Here is the window that allows the editing of the General Regulation slip:
The following amounts are modifiable:

• The number of hours completed;
• The monthly balance;
• The premium;
• The deposit;
• Withholding.

The number of hours completed dice counts the hours of absence and delay of teachers.

The initial monthly balance is automatically calculated based on the reimbursement of salary and the number of 
hours completed.

The initial deposit implies to the negative balance of the agent (supervisor, teacher or administrative officer). This 
happens if an advance was made on behalf of the agent.
Base pay may be fixed (monthly), or at the time it is defined:
• For a supervisor in the accounting options (Files …Accounting options ...General options [Mode of  Supervisor 

compensation]);
• For teachers: at the level of each teachers’ records;
• For administrative staff: at the record of each agent.
The [Print table] prints the following report:
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The [Print bulletins balances] prints the following report for each agent (supervisor, teacher or administrative 
officer):
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New in version 11.0.25.0 (11.07.2012)

1- The name of the school becomes  multi-line

It is becomes possible to enter the name of the establishment on several lines, here is an example:
All printed reports have been revised to reflect the name of the establishment on several lines.
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2- Possibility  to set a seal (stamp) of the institution and the signature of the principal

You have the possibility to store the stamp + signature of the institution in the windows’ description of the establishment:

This stamp + signature can be printed on the students’ school cards.
Just check the option [Print stamp and signature] of the print dialog of school cards.
Here is an example:

3- The printing of birthplaces of students on the list of students
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The report hence forth contains a list of students on a column for birthplaces of pupils.

New in version 11.0.24.0 (08.07.2012)

1- Ability to put out of action the printing of the logo of the institution on reports

A new option permits to disable printing the logo of the institution on the heading of reports.
Access: 
Files...Establishment.. Heading reports.... [Print logo on the heading of reports]

2- Evolution of the print preview

The preview before printing changes by offering several types of exports:
- Export Word;
- Export Excel;
- Export HTML;
- Export PDF;
- Export XML;
- Sending email (HTML and PDF).

New in version 11.0.23.0 (08.07.2012)

1- Enlargement of the size of the name of the institution

Hence forth, the name of the institution can contain up to 100 characters

2- Correction of a number of truncated labels in some reports

Some reports had truncated labels, examples: classification of student’s transcripts.
This is now fixed.

3- New splash screen to launch AdmiSco

On the launch of AdmiSco , the following splash screen is displayed while AdmiSco load its modules.

New in version 11.0.22.0 (01.07.2012)
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1- Ability to configure the maximum limit of the average level / branch

Previous versions allowed setting the terminal for all establishments. With this new function, AdmiSco becomes more flexible 
and allows you to manage all types of classes (elementary, middle, high school) within a single institution.

2- New option [? .. New to the current version]

A new entry appears in the menu? : New in the current version. 
This menu lets you view the new version that you just installed.

3- The search for available updates evolves ...
When AdmiSco detects that an update is available, it will automatically offer you to see what's new in this version.
You will therefore know if the update is important to you.
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